
You will be notified via email when an Accommodation letter 
has been created for a student.

To begin, log into your Accommodate Portal. 

Step 1: Under “Letters to Review,” select the course to expand

Step 2: Select “Review” next to the student’s name 

How to View & Sign Accommodation Letters



Step 3: Review the letter and accommodations, scroll to the 
bottom, type your name, select “Sign” and “Next” to repeat the 
process for any additional students



Optional Way to View Letters: “Accommodation Letters” in the menu 

❖ REQUESTED letters have not been signed
❖ SIGNED letters have been signed and submitted


