
You will be notified via email when a student has requested a 
DSS-proctored exam for your course. 

To begin, log into your Accommodate Portal. 

Step 1: Under “Exam Requests to Review," select the 
course to expand 

Step 2: Select “Review” next to the student’s name 

How to View & Approve Test Requests



Step 3: Select “Yes” (DSS will proctor) or “No” 

Step 4: Scroll to the bottom, select “Save” and then “Next” to 
continue the process for any additional student requests



Optional Way to View Requests: 
“Courses & Exams” > select the course >select “Exam Requests” 



Have approved test requests and want them 
removed from your home page?

Step 1: Click the X

Step 2: A pop-up will appear, select "Yes, Dismiss" 

How to Hide Approved Test Requests



Step 3: Need to see the letter again? They are housed here.




