Uploading an Exam in Accommodate

After approving an exam request, DSS must receive the exam
at least two business days before the scheduled testing date.

To begin, log into your Accommodate Portal.

Step 1: Select “Courses & Exams"” from the menu
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Step 2: Select the title of the course
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Step 3: Select the “Submit Exam Information” tab
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Step 4: Select “Add New Exam”
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Step 5: Fill out the form and upload the exam as a PDF
(and include any additional documentation the exam requires)

Attachments - PDF Form Only

Exam, Formula Sheets, etc.

If you are not able to provide the exam at this time,
upload it at least 2 days prior to the scheduled ex

ease be sure 1o set a reminder to
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exam date approaches. Timely submission is esflential to ensure we can

accommodate students appropriately.

Drop files here o upload
Each file should be less than 1GB
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Step 6:
Click "Submit" to send to DSS and return to the main page
Click "Save" to send to DSS and remain on the current page




