
Step 1: Select “Courses & Exams” from the menu 

Step 2: Select the title of the course 

Uploading an Exam in Accommodate 

After approving an exam request, DSS must receive the exam   
at least two business days before the scheduled testing date.

To begin, log into your Accommodate Portal. 
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Step 3: Select the “Submit Exam Information” tab 

Step 4: Select “Add New Exam” 



Step 5: Fill out the form and upload the exam as a PDF 
(and include any additional documentation the exam requires)

Step 6: 
Click "Submit" to send to DSS and return to the main page
Click "Save" to send to DSS and remain on the current page


