SUBMITTING A TEST REQUEST

1. Loginto Accommodate using your CUA credentials

2. Click “Test Proctor Request” in the left-hand menu

3. Click “New Test Proctor Request” at the bottom
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@ Select an appropriate date and time to take your exam. In most cases, this will require you to take the exam on the same date as the
rest of your class. View your "Calendar” and identify the DSS time block that allows us to provide a test procter session without it

(] Surveys interfering with anather class.
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No records found. No records found.
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4. Select the Course for which you are requesting an exam, then click “Next Step”

Home / Testing Room / DSS Test Proctor Request

DSS Test Proctor Request

1. Choose Your Course
Choose your course, then click "Next Step”.
Course *

ﬁcaurse is required

Select a Course
Clear Filt Next St
HSPH 101-54 The Desire to Know (HSPH 101-54) B TTRES et Stelp

HSTR 101-54 God's Word in Human Words (HSTR 101-54)
MDIA 201-01 Intro to Media & Comm Studies (MDIA 201-01)
MDIA 201-32 Intro to Media & Comm Studies (MDIA 201-32)
PSY 201-01 General Psychology (PSY 201-01)

PSY 201-31 General Psychology (PSY 201-31) J

—/

3. Select a Testing Block
Blocks will appear once a date has been selected.



https://catholic-accommodate.symplicity.com/

5. Select the exam date — either the same as the class or as close to the class as
possible.
e |f DSS sees that you have the ability to take a test closer to the rest of
your class, we will move your request and you will be notified.
e If you cannot test at the new time, you are required to email your
professor and cc cua-dsstesting@cua.edu to receive written approval
from your professor to test at a different time.

2. Select a Date
Available testing dates will appear in black. Change month by clicking arrows.

< August, 2025

/
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3. Select a Testing Block

Choose a time block that DOES NOT interfere with your other classes. The noted time below refers to the DSS Test Proctor Session Block, NOT
the accommodated time for your individual test proctor session. Optimally, choose a time block below as close to the start time of your class.
If you are available during a time block that is closer, DSS may reach out to modify your request to an alternative available time block.

~  Pryzbyla Center 3 Times Available

Small Group Room - Pryz 202 (DSS) . :
eques

9:00 am | 120 Minutes (DSS Test Proctor Block)

Small Group Room - Pryz 202 (DSS)

11:30 am | 120 Minutes (DSS Test Proctor Block)

Small Group Room - Pryz 202 (DSS)
2:00 pm | 120 Minutes (DSS Test Proctor Block)

Request

6. Select a time slot that does not compete with another class


mailto:cua-dsstesting@cua.edu

7. Complete the required fields in the “Test Proctor Request Details” pop-up

8. Click “Submit Request”

Test Proctor Request Details | €= 7

Test Proctor Request Details

Please review and provide the requested information to submit your request.

Course

HSPH 101-54 The Desire to Know (HSPH 101-54)

Testing Location

Small Group Room - Pryz 202 (DSS)

DSS Test Proctor Session Block (in minutes) - OFFICE USE ONLY

The noted time refers to the DSS Test Proctor Session Block, not the accommeodated time for your individual test proctor session.

120

Requested Test Date

August 27, 2025

Requested Testing Block Start Time

9:00 am

What type of test is this? *

IMIORE QUESTIONS WILL APPEAR BASED ON
YOUR EXAM SELECTION

|s the date requested the same date that your class is taking the test? *
Oves Ono

Approved Testing Accommodations *

Select which accommodations you would like to utilize for this request.

1.50x additional time on all Timed Assessments

Small Group Testing Room 8
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